UBS: Find utility data by building

Log into the eDNA Utility Billing System. MSU employees and student employees can log in using their
MSU.EDU login and password. You can see utility data for any metered building on campus.

1. Click on the “search” tab.
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2. Enter the desired building number (four digits) in the search box above “BID.” Hit the enter key or
click the “search” button. You may also search by entering part of the building name above the
“Building Name” field.
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Click on the green button with a white plus sign to see total building data OR click on the button that
looks like a clock/compass to see individual meters. Either option will allow you to export data to

Excel.
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If you clicked on the button with the plus sign, the building name will move down to the blue
box below. Choose the desired information from the Utility, Fiscal Year (typing in 2012 to 2013
will give you fiscal years 11-12 and 12-13), Trend Type and Cost fields, then click “Trend.”
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OCT | 51,592.060| 30 52,798.682 32
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APR | 51795080 30 | 5314250 3
MAY | 52,631.767| 51 54,033.054) 52
JUN [ 53067742 30 | 52,825.999 29
|Overall| $22,707.779| 45 540,026.170) 36
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b. If you clicked on the button with the compass, you will be taken to a new screen with the
meters listed by Meter ID. Put a check next to the one(s) you are interested in and then choose
the Fiscal Year and Trend Type. Click “Show Trend.”
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Nov| 12,480[51,405.53] 12,12051,511.92]
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[MAR| 12,560[51,461.%2] 14,160/ 51,788.35)
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